Macmillan OpenMind Online Workbook — manual for teachers

These are instructions on how to use Online Workbook which accompanies the
Macmillan OpenMind coursebook. It is intended to be used by teachers who use the

OpenMind coursebook.

Registration procedure

#A macmillan Home Help Login
education 4 3

OpenMind

Teacher and Student Resources

Navigate to the website

macmillanopenmind.com and
click the button Activate

your code
Do you have an access code from the book? Have you already activated your code?
Activate your code

Enter the code, which you Enter your code

will find on the back of the
front cover of your Teacher's

Book

Enter your details

Access code

Enter your details to sign up for a Macmillan

Education account.

Please make sure you only enter alphanumeric
Latin characters.

Enter your registration
detaﬂS Already got an account? Log in

First name

Last name

Please confirm

Conﬁrm that you redeem You are redeeming access to the following
access to the product. It o

. N Open Mind Pre Intermediate Teacher's Book
might take some time before o ot

your account is activated.

"


http://www.macmillanopenmind.com/

Macmillan OpenMind Online Workbook — manual for teachers

Access to course resources

Once you have logged in,
click Resources in the top
right-hand menu bar. You Home Resources Log out
will see the list of available
resources for the course.

Resource Packs
Open Mind Pre-intermediate Teacher's Resource Centre Acknowledgements 210.9 KB
In the Resources section,
click the Download button to
download a resource onto
your computer.

Open Mind Pre-intermediate Teacher's Resource Centre Communicative wrap-ups 7.6 MB
Open Mind Pre-intermediate Teacher's Resource Centre End-of-course test 5.5MB
Open Mind Pre-intermediate Teacher's Resource Centre Kagan structures 59.8 KB

Open Mind Pre-intermediate Teacher's Resource Centre Mid-course test 6.0 MB

Using the Online Workbook

Click on the You can log in to

your Online Workbook here You can log in to the Online Workbook here.
link. You will be redirected to
another website where the For more information

Online Workbook is located.

Already registered?
Login here:

Enter the username and
password which you used
during registration process.

Login

Forgotten your username?

Forgotten your password?

Download

Download

Download

Download

Download
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Using the Online Workbook — creating a class

First of all, you should create a new
class, which your students will be
able to join after you have provided
them with the class password. Click
the Add a class button in order to
create a new class.

Enter your class name, choose the
coursebook the class will be using,
the start and end dates of the course
and an optional description. Write
down the class password, which your
students will need to join the class.

E— e

You have no classes yet. Options

WI"

Marking =

You have no classes yet

Start date 17 Now 2016 E Enddate | 19 May 2017

Description

0/100: Characters used

Class password

Please give this to your students so that they can join this class.

IOKxhX3G
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In the “Advanced settings” section
you can select:

Default score view — you can choose
whether you would like the first,
latest or highest score to be displayed
as the default score.

Activity attempts — you can select
the number of attempts the students
must make before seeing the correct
answer.

First, latest or highest attempt —
choose which attempt should be
considered when calculating and
displaying students' results.

Custom Grades - You can set grades
for each of your classes according to
percentage bands, for example you
might choose to set Grade A, for
students achieving a score of 90% or
above. Students will be able to see
both their percentage and grade from
the Course Information page.

Advanced settings =

Default scoring

Select how you wish to see average scores. This setting will be reflected in

@

re on completed activities

Total score

werage score on all activities, complete and incomplete

Activity attempts

Select the number of attempts students must make before seeing the

COTrect answer.

First, latest or highest attempt

scores are calculated and displayed

2 first attempt, latest

attempt, or highest score to be displayed by defa

Latest attempts i

Grade setting
@  Percentage QO Grade

Using the Online Workbook — viewing students' results

Go to menu and click Classes
to open a drop-down menu of
your classes. Then click the
class name to proceed to class
panel.

%] Classes

No classes

My class name
(+") Class management
Courses s

Marking

Messages
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The first graph shows you the
average score of the class. If
you have other classes
assigned to the same course,
you can choose Compare
classes and add other classes'
average scores to the graph.

Class Your class name | Open Mind Pre-intermediate a oo ~ 100%

Students Activities for marking > Average score

Gradebook Class report

Class average per unit Average score ? @

100 © Compare classes

Select up to four classes and

. . g 75 students you'd like to compare
Students within the class are £
. 5 ® Class: Your class name
listed below. You can see the : v
date of their last login, and the  * =
total time spent within the site, o

. 01 02 03 04 05 06 07 08 09 10 11 12

as well as their progress nie

through the course and
average score.

Student gradebook

Name a Av. scorea S Time in
= Last login Ciiar Remove

Selecting the graph icon next

R Smith, John v \@Q 3346 e— 100% 1% 18 Nov 2016 0d 2h Om O
to the student’s name will plot
their progress on the class
graph above.
Selecting the down arrow next  smm ~ @@ e —— 0% 14 Novots  0szn0m O
to the student’s name will open ®

the student’s individual graph,
showing their average score for

Units (12) 3/346

- Unit 1 - New millennium 3/30 >

each unit. You can select a bar s -l
g nit 3 - Tickets, money, passport!

on the gl’aph, or the name of a £ Unit4- Itcould happentoanyone!  0/29 >

unit to the rlght of the graph’ Unit 5 - Musical notes 0/29 >

. .« . h Unit 6 - Living spaces 0/27 >

to Vlew aCt1Vlty Scores' W en 01 02 03 04 05 06 07 08 09 10 bt 12 Unit 7 - A question of taste 0/31 >

you reaCh the loweSt level Of Select a unit for more detail Average score ? RS Corean e M

o__ Unit 9 - Our planet 0/30 >

the graph - the aCtIVIty B you Unit 10 - Party animals 0/30 >

can select See last attempt to — 0128 >

See What the Student Submitted GU:irlZ't-Across!hegenerauons :().‘27 >

for that activity.

Class Your class name | Open Mind Pre-intermediate

Click the Class report tab to cracenoox [IESEE
see each student's progress, p—— @ Unit 1 New millennium oo
average score, total score as T N
well as time they have spent in EE e mee e S en = 4_ :
Unit 2: Culture vulture a Smith, John / 100% 7% 0d 2h Om
the system. You can choose to Une Thckts, monay pasport!
dlSplay data for a pal’tlculal‘ Unit 4: It could happen to anyone! &
. . .« . . Unit 5: Musical notes a
unit, section or activity. Click A5y pces -
the green download icon to Unit 7: A question of taste -
. Unit 8: Love and romance -
download results in Excel SR i
format to your computer. B =
Unit 11: Innovate! -
Unit 12: Across the generations -~
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Certain activities cannot be
graded automatically by the
system. Examples of these will
include writing and speaking Smith, John Tue 29 Nov
activities. In order to manually Elass My cliss fame SEVOND 1+
mark the activities, go to menu

and click Marking. You will be

presented with a list of

activities completed by your

mark.

Marking [20

Using the Online Workbook - class management

Go to menu and click Class
management to see the list of
your classes. You can create an
unlimited number of classes,
each with its unique code. In
this panel you can see the class
name, password, coursebook,
number of students and Stwdents | Course - score” ¥ | [ Delete
average score. You can edit Your e > @ oemas o | CwenMind (7] - O
class details by clicking the

green icon with a pen.

Remember to click the Save

button in order to save

changes.

Home / Class management

Join class Add a class

Your class name | Open Mind Pre-intermediate

In the class management
screen click the Lock/Unlock o ioces () o

icon to define which units and Select theunisor activiy setsyoudiketokock. D yore ‘ e
sections should be available to
students. Normally, you would New millennium Oof 13 .
lock all the units and unlock e
them one by one as you
progress through the course. In
this way students will only
have access to the exercises
they are studying at the
moment. By clicking the + -
symbol you can lock or unlock s
a section of a unit as well as
particular exercises in each
section. Remember to click the
Save button to save your
changes. video

Grammar review
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Using the Online Workbook - viewing the activities

As a teacher, you have access to all
the activities that your students can
do. Click Menu followed by the
course you wish to view under
Courses.

You will see a list of units in your
course. Click the View unit button.

For each unit you can choose the
activities set related to the different
sections, such as vocabulary and
grammar. Select the set that you wish
to work on, for example, vocabulary.
The activities available for that
section will appear highlighted
underneath. Click Start or Continue.
Click the ‘i’ on the right of the
activities to see what each icon
represents.

On the Unit index, you can see your
average score for each activity set.
Selecting an activity set will display
the activities within it. The graph
below shows your progress on an
individual activity. The first activity
within the set is shown on the graph.
Click Select an activity to display

Open Mind Pre-
intermediate

Open Mind Pre-intermediate

01 New millennium

Menu

| Classes =

(¢”) Class management
Courses e

Open Mind
Pre-intermediate

j_ Marking

Messages

. John Smith

Course progress.

Continue course | 100% | :
Course score

Continue course

Video

Vocabulary 1 - internet activities

®
£
g
z
&
z

| e | ) e | [ e | O

Vocabulary 2 Reading Grammar 2
Progress Progress

Select an activity
Highest attempt
Latest attempt

T

e
First attempt
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another activity on the graph.

The graph below shows your results

for the activities in each set. Select 100
the activity from the drop-down
menu to see your score for each
attempt at an activity. Click one of
the green buttons on the right to see
the activity window with your results o s
for your Highest attempt, Latest

attempt or First attempt.

75

50

Activity score in %

25

Using the Online Workbook — doing the activities

Click the activity that you want to

complete. After completing the

activity click the Submit answer

button. After you have clicked on

Submit answer a pop-up box will

appear. This will show your score.

Click Check answers to see your
results and then Show correct

Grammar 1: past continuous

answers at the bottom of the page to
see the correct answers. If you are not
part of a class you can check the
correct answers after 3 attempts. You
can go back to your own answers by
clicking on Show my answers.

You can also reset the activity (clear
all the answers you have entered so
far) by clicking on the Reset activity
button. For grammar activities there
is a Grammar reference button,
which you can use to get help on the
grammar points contained in the
activity. To go back to unit content
click the Back to unit button. The <« @
buttons in the bottom left-hand
corner can be used to switch between
activities in the current section. In the
top right-hand corner there are two
arrows which allow you go to to the
previous and next section.

2 play
3. swim
4. write

S dance

| —
1

Attempts at an activity

Enter the -ing form of the verbs.

Go to another section

Select an activity

Highest attempt
Latest attempt

< D

Submit answer



Macmillan OpenMind Online Workbook — manual for teachers

Using the Online Workbook — sending messages

You are able to send messages
to your students and your
students can send messages to
you. To access the messaging
section, click Menu and
Messages. To send a new
message, click New message
at the top right hand side of
the screen. You can choose to
email the entire class or
individual students by clicking
on the plus option.

. John Doe Log out

O

T Delete | & New message

John Doe
Well done!

To:

Sender ® Subject : Dat

Messages .
Fri 18 Nov 9:04pm

Deleted
I'm really proud you have completed the activity on relative clauses with no
mistakes whatsoever. Well done!

Renly

Using the Online Workbook — adding a course

To activate another course on
the same account click
Activate a course. Then enter
your code and click confirm.
You will now be able to access
your new course. You may
have to wait up to 20 minutes
to see the new product. The
image on the screen will show
you the course that you have.
If you have multiple courses,

you can navigate through these
by clicking on the right and left

arrows on either side of the
image.

Using the Online Workbook - editin

Get Stc rt6d

Your class | Your class name Options

0

Log out

Marking 2

Open Mind Pre-intermediate

A class description. | O Kxh X 3 G

Class password

our personal details

You can change your personal
details, such as name, date of
birth, email address, username
and password by clicking on
Profile in the menu.

. John Doe Log out
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First name

John

Last name

You can also add an avatar to

Doe, Jjohn

Name format @3

Last, First
Date of birth

our profile by clicking on the

y y

rev square with “+” svmbol.
y W

Email address

The View subscriptions

. ) BEYOND_TEACHER beyond@wingchun.org.pl
button ShOWS you Wthh Registered: 29 Nov 2016 Username
coursebooks you are using. All S beyond@wingehun.org o —
changes have to be confirmed E—— .
by clicking on the Save button.

Using the Online Workbook — getting help

For further help click the Help

icon at the top of the screen or m Men e
visit help.macmillan.com

website.

-10 -



